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Fhe  American  Institute  of  Architects 

Professional  Practice  of  Architects 


Details  of  Service 
to  be  Rendered 


Schedule  of  Proper 
Minimum  Charges 


'**CC<3** 


Art.  VI  of  the  Constitution  of  The  American  Institute  of  Architects  isas 
follows:  The  Institute  shall  from  time  to  time  adopt  a  Code  or  Codes,  which 
shall  be  standards  of  professional  practice,  and  it  may  from  time  to  timerecom- 
mend  a  Schedule  of  Professional  Charges,  complying  with  good  practice  and 
custom,  but  such  a  Schedule  shall  not  be  made  mandatory. 


1.  The  Architect's  professional  services  consist 
of  the  necessary  conferences,  the  preparation  of 
preliminary  studies,  working  drawings,  specifica- 
tions, large  scale  and  full  size  detail  drawings; 
the  drafting  of  forms  of  proposals  and  contracts; 
the  issuance  of  certificates  of  payment;  the  keep- 
ing of  accounts,  the  general  administration  of  the 
business  and  supervision  of  the  work,  for  which, 
except  as  hereinafter  mentioned,  a  proper  mirp- 
muiD  charge,  based  upon  the  total  cost  of  the 
work  complete,  is  six  per  cent. 

2.  On  residential  work,  alterations  to  existing 
buildings,  monuments,  furniture,  decorative  and 
cabinet  work  and  landscape  architecture,  it  is 
proper  to  make  a  higher  charge  than  above  indi- 
cated. 

3.  The  Architect  is  entitled  to  compensation 
for  articles  purchased  under  his  direction,  even 
though  not  designed  by  him. 

4.  Where  the  Architect  is  not  otherwise  re- 
tained, consultation  fees  for  professional  advice 
are  to  be  paid  in  proportion  to  the  importance  of 
the  question  involved  and  services  rendered. 

5.  The  Architect  is  to  be  reimbursed  the  costs 
of  transportation  and  living  incurred  by  him  and 
his  assistants  while  traveling  in  discharge  of  duties 
connected  with  the  work,  and  the  costs  of  the  ser- 
vices of  heating,  ventilating,  mechanical,  and 
electrical  engineers. 


6.  The  rate  of  percentage  arising  from  Articles 
1  and  2  hereof,  i.  e.,  the  basic  rate,  applies  when 
all  of  the  work  is  let  under  one  contract.  Should 
the  Owner  determine  to  have  certain  portions  of 
the  work  executed  under  separate  contracts,  as 
the  Architect's  burden  of  service,  expense  and  re- 
sponsibility is  thereby  increased,  the  rate  in  con- 
nection with  such  portions  of  the  work  is  greater 
(usually  by  four  per  cent)  than  the  basic  rate. 
Should  the  Owner  determine  to  have  substantially 
the  entire  work  executed  under  separate  contracts, 
then  such  higher  rate  applies  to  the  entire  work. 
In  any  event,  however,  the  basic  rate,  without  in- 
crease, applies  to  contracts  for  any  portions  of  the 
work  on  which  the  Owner  reimburses  the  engi- 
neer's fees  to  the  Architect. 

7.  If,  after  a  definite  scheme  has  been  approv- 
ed the  Owner  makes  a  decision  which,  for  its 
proper  execution,  involves  extra  services  and  ex- 
pense for  changes  in  or  additions  to  the  drawings, 
specifications  or  other  documents ;  or  if  a  contract 
be  let  by  cost  of  labor  and  materials  plus  a  per- 
centage or  fixed  sum ;  or  if  the  Architect  be  put 
to  labor  or  expense  by  delays  caused  by  the  Owner 
or  a  contractor,  or  by  the  delinquency  or  insol- 
vency of  either,  or  as  a  result  of  damage  by  fire 
or  other  casualty,  he  is  to  be  equitably  paid  for 
such  extra  service  and  expense. 

8.  Should  the  execution  of  any  work  designed 
or  specified  by  the  Architect  or  any  part  of  such 
work  be  abandoned  or  suspended,  the  Architect 
is  to  be  paid  in  accordance  with  or  in  proportion 
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The  American  Institute  of  Architects 

Professional  Practice  of  Architects 


Details  of  Service 
to  be  Rendered 


Schedule  of  Proper 
Minimum  Charges 


Art.  VI  of  the  Constitution  of  The  American  Institute  of  Architects  is  as 
follows:  The  Institute  shall  from  time  to  time  adopt  a  Code  or  Codes,  which 
shall  be  standards  of  professional  practice,  and  it  may  from  time  to  time  recom- 
mend a  Schedule  of  Professional  Charges,  complying  with  good  practice  and 
custom,  but  such  a  Schedule  shall  not  be  made  mandatory. 


1.  The  Architect's  professional  services  consist 
of  the  necessary  conferences,  the  preparation  of 
preliminary  studies,  working  drawings,  specifica- 
tions, large  scale  and  full  size  detail  drawings; 
the  drafting  of  forms  of  proposals  and  contracts ; 
the  issuance  of  certificates  of  payment ;  the  keep- 
ing of  accounts,  the  general  administration  of  the 
business  and  supervision  of  the  work,  for  which, 
except  as  hereinafter  mentioned,  a  proper  mini-* 
mum  charge,  based  upon  the  total  cost  of  the 
work  complete,  is  six  per  cent. 

2.  On  residential  work,  alterations  to  existing 
buildings,  monuments,  furniture,  decorative  and 
cabinet  work  and  landscape  architecture,  it  is 
proper  to  make  a  higher  charge  than  above  indi- 
cated. 

3.  The  Architect  is  entitled  to  compensation 
for  articles  purchased  under  his  direction,  even 
though  not  designed  by  him. 

4.  Where  the  Architect  is  not  otherwise  re- 
tained, consultation  fees  for  professional  advice 
are  to  be  paid  in  proportion  to  the  importance  of 
the  question  involved  and  services  rendered. 

5.  The  Architect  is  to  be  reimbursed  the  costs 
of  transportation  and  living  incurred  by  him  and 
his  assistants  while  traveling  in  discharge  of  duties 
connected  with  the  work,  and  the  costs  of  the  ser- 
vices of  heating,  ventilating,  mechanical,  and 
electrical  engineers. 


6.  The  rate  of  percentage  arising  from  Articles 
1  and  2  hereof,  i.  e.,  the  basic  rate,  applies  when 
all  of  the  work  is  let  under  one  contract.  Should 
the  Owner  determine  to  have  certain  portions  of 
the  work  executed  under  separate  contracts,  as 
the  Architect's  burden  of  service,  expense  and  re- 
sponsibility is  thereby  increased,  the  rate  in  con- 
nection with  such  portions  of  the  work  is  greater 
(usually  by  four  per  cent)  than  the  basic  rate. 
Should  the  Owner  determine  to  have  substantially 
the  entire  work  executed  under  separate  contracts, 
then  such  higher  rate  applies  to  the  entire  work. 
In  any  event,  however,  the  basic  rate,  without  in- 
crease, applies  to  contracts  for  any  portions  of  the 
work  on  which  the  Owner  reimburses  the  engi- 
neer's fees  to  the  Architect. 

7.  If,  after  a  definite  scheme  has  been  approv- 
ed the  Owner  makes  a  decision  which,  for  its 
proper  execution,  involves  extra  services  and  ex- 
pense for  changes  in  or  additions  to  the  drawings, 
specifications  or  other  documents ;  or  if  a  contract 
be  let  by  cost  of  labor  and  materials  plus  a  per- 
centage or  fixed  sum;  or  if  the  Architect  be  put 
to  labor  or  expense  by  delays  caused  by  the  Owner 
9*  a  contractor,  or  by  the  delinquency  or  insol- 
vency of  either,  or  as  a  result  of  damage  by  fire 
or  other  casualty,  he  is  to  be  equitably  paid  for 
such  extra  service  and  expense. 

8.  Should  the  execution  of  any  work  designed 
or  specified  by  the  Architect  or  any  part  of  such 
work  be  abandoned  or  suspended,  the  Architect 
is  to  he  paid  in  accordance  with  or  in  proportion 
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The  American  Institute  of  Architects 


Functions  of  the  Architect 
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This  circular  is  issued  for  the  purpose  of  supplying  information  to  those  outside  the 
profession  of  architecture  who  are  interested  in  building. 


The  Building 

As  all  buildings  are  seen,  society  has  a  right 
to  demand  that  none  be  ugly;  the  life  of  the 
community  requires  that  none  be  unsafe  or 
dangerous  to  health;  social  economy  requires 
that  they  be  not  wasteful  of  spaee  or  ill-suited 
to  the  purpose  for  which  they  are  created. 
Every  building  is  to  some  extent  a  public  mat- 
ter— even  a  private  house.  No  building 
should  be  erected  that  is  not  an  attractive 
addition  to  the  landscape.  A  well-designed 
building  is  a  more  valuable  property — a  better 
investment.  A  well-constructed  building  is 
a  more  economical  investment.  No-  owner 
however  gifted  in  other  ways,  no  contractor 
however  skilled,  can  design  and  build  the  sim- 
plest house  equal  in  beauty,  utility  and  cost  to 
one  completed  under  the  guidance  of  a  trained 
architect. 

The  Architect 

An  architect  should  have  a  fundamental 
knowledge  of  his  art  as  an  expression  of 
beauty,  of  structural  requirements  and  of  prac- 
tical design  and  planning.  The  practise  of 
architecture  requires  business  executive  ability 
of  a  high  order.  Inasmuch  as  the  owner's 
financial  interests  are  deeply  involved  in  the 
architect's  action,  the  integrity  of  the  latter 
must  be  above  question.  The  development  of 
a  well  equipped  architect  demands  long  and 
careful  study  and  preparation. 


Registration  laws  in  many  states  require  a 
high  school  training,  graduation  from  a  recog- 
nized collegiate  school  of  architecture  or 
ability  to  successfully  pass  special  state  exami- 
nations and  specified  terms  of  practical  ex- 
perience in  an  architect's  office.  Such  legisla- 
tion is  yearly  becoming  more  widespread  and 
the  provisions  are  increasing  in  stringency.  A 
very  usual  preparation  for  the  practise  of  ar- 
chitecture includes  four  to  six  years  in  a  tech- 
nical school  or  college,  a  year  or  two  of  travel 
and  an  extended  apprenticeship  in  an  estab- 
lished oflice. 

The  architect  must  be  familiar  with  the  his- 
tory of  architecture,  with  the  various  "styles," 
and  with  such  allied  arts  as  sculpture,  crafts- 
manship, interior  decoration  and  landscape  de- 
sign. 

Properly  to  define  and  supervise  the  con- 
struction of  any  but  the  most  elementary 
structure,  the  architect  must  either  personally 
or  through  his  organization  have  knowledge 
of  all  kinds  of  standard  building  materials  and 
types  of  construction,  with  the  ways  in  which 
different  kinds  of  work  are  performed,  and  a 
competent  understanding  of  the  principles  of 
heating  and  ventilating,  plumbing  and  sanita- 
tion, electrical  systems  and  other  special  de- 
partments of  the  building  industry. 

Certain  buildings  require  special  ability  in 
exterior  design,  they  must  primarily  be  beauti- 
ful. Others  require  special  knowledge  of  par- 
ticular methods  of  construction.     Still  others 
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The  American  Institute  of  Architects 

Office  of  the  Secretary 
The  Octagon  House,  Washington,  D.  C. 
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List  of  Documents 

Published  by  The  American  Institute  of  Architects 

The  Octagon,  1741  New  York  Ave.,  Washington,  D.  C. 


Accounting,  Manual  of,  for  Architects $5.00 

Accounting  System  for  Architects  (Forms  and  Binders) .'..Prices  sent  on  request 

Advertising  Matter,  A  Circular  Relating  to  the  Size  and  Character  of Free 

Agenda  for  Architects .40 

Annuary   (Membership  roll) _ to  Institute  Members     Free 

Annuary   (Membership  roll) to  Commercial  Firms.     5.00 

Books — 

Autobiography  of  an  Idea — Louis  H.  Sullivan 3.00 

A  System  of  Architectural  Ornament — Louis  H.  Sullivan 15.00 

Bertram  Grosvenor  Goodhue — Architect  and  Master  of  Many  Arts 30.00 

Charleston,  S.  C.  (Vol.  1 — Octagon  Library  of  Early  American  Architecture) 20.00 

Handbook  of  Architectural  Practice 5.00 

Manual  of  Accounting  for  Architects 5.00 

Monograph  of  The  Octagon  (Thirty  Drawings  12x18,  Photographs  and  Text) 15.00 

By-laws  for  A  State  Association  of  Architects   (A  Compendium)    1.00 

By-laws  (Institute) Free 

By-laws  (Standard  Form  for  Chapters) Free 

Charges,  Schedule  of  Proper  Minimum '. 02 

Circular  of  Information  Concerning  Fifth  Edition  of  the  Standard  Documents 1.00 

Competition  Code,  A  Digest  of Free 

Competition  Program,  Standard  Form  of 10 

Competitions,  Architectural — A  Circular  of  Information Free 

Competitions,  Architectural — The  Duties  of  the  Professional  Advisor  and  of  the  Jury Free 

Cubic  Contents  of  Buildings — A  Standard  Method  of  Calculation  and  Form  of  Statement Free 

f 
Federal  City,  The  Plan  of  the Free 
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THE  AMERICAN  INSTITUTE  OF  ARCHITECTS 
The  Octagon,  Washington,  D.  C. 


RULES  OF  THE  BOARD  RELATING  TO  BOARD  COMMITTEES 
(Supplementary  to  Chapter  XII,  Article  1,  of  the  By-laws.   Adopted  Unanimously  on  April  22,  1938.) 


{A)  Classes  of  Board  Committees. 

Board  Committees  shall  be  Standing  Board  Com- 
mittees created  by  Rules  of  The  Board  and  Special 
Board  Committees  established  from  time  to  time  by 
resolutions  of  The  Board  or  by  The  President.  The 
functions  and  duties  of  the  Standing  Board  Commit- 
tees carry  on  from  year  to  year  and  the  Special  Board 
Committees  perform  specific  duties  not  included 
within  the  duties  of  any  Standing  Board  Committee 
or  of  any  Administrative  Committee. 

(B)  Elections  of  Members  of  Standing  Board 
Committees. 

The  members  and  the  chairman  and  vice-chairman 
of  every  standing  Board  committee  shalFbe  elected 
by  The  Board. 

At  its  annual  organization  meeting  The  Board 
shall  elect  the  successors  of  the  members  of  the 
standing  Board  committees  whose  terms  of  office 
normally  expired,  and  the  chairman  and  the  vice- 
chairman  of  each  of  such  committees.  If  for  any 
reason  an  organization  meeting  is  not  held  in  any 
year,  the  election  shall  be  at  the  first  meeting  of 
The  Board  held  after  the  time  when  the  organiza- 
tion meeting  would  normally  have  been  held  in  that 
year. 

If  the  memberships  of  a  standing  Board  committee 
are  apportioned  among  the  regional  districts,  it  shall 
be  the  duty  of  the  regional  director  of  the  district  in 
which  any  such  membership  is  or  is  about  to  become 
vacant,  to  nominate  to  The  Board  one  or  more  mem- 
bers from  that  district  eligible  to  fill  the  vacancy. 

(G)  Appointment  of  Members  of  Special 
Board  Committees. 

The  members  and  the  chairman  and  the  vice- 
chairman  of  every  special  Board  committee  shall 


be  appointed  by  The  President,  unless  the  resolu- 
tion creating  the  committee  provides  otherwise. 

(D)  Vacancies  on  Board  Committees. 

(a)  The  membership  of  any  member  of  any 
Board  committee  or  the  chairmanship  or  the  vice- 
chairmanship  of  any  such  committee  may  be  declared 
vacant  at  any  time  by  The  Board,  and  the  member- 
ship of  any  member  of  any  special  Board  committee 
or  the  chairmanship  or  the  vice-chairmanship  of  any 
such  committee  may  be  declared  vacant  by  The 
President  at  any  time. 

(b)  If  a  membership  on  any  Board  committee 
becomes  vacant  before  the  term  of  office  thereof  has 
expired,  then,  if  such  vacancy  is  on  a  standing  Board 
committee,  it  shall  be  filled  by  election  by  The  Board 
or  The  Executive  Committee;  if  such  vacancy  is  on 
a  special  Board  committee,  it  shall  be  filled  by  ap- 
pointment by  The  President.  The  member  ap- 
pointed or  elected  to  fill  a  vacancy  shall  serve  for 
the  unexpired  term  of  office. 

(£)  General  Functions  of  Board 
Committees. 

The  general  functions  of  every  Board  committee 
shall  be  to  find  the  facts  regarding  matters  within 
its  jurisdiction  and  to  recommend  to  The  Board 
policies  relating  thereto. 

(F)  Procedure  of  Board  Committees. 

Each  Board  committee  shall  carry  on  its  functions 
and  perform  its  duties  in  accordance  with  these 
rules  and  under  the  general  direction,  supervision 
and  control  of  The  Board.    Each  committee 

(a)  may  formulate  special  rules  for  its  own  pro- 
cedure, which  must  be  filed  with  The  Secretary ; 
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